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	AGENCY
	Department of Foreign Affairs and Trade 

	POSITION NUMBER
	AP006

	POSITION TITLE
	Program Manager (Infrastructure, Cyber, Climate & Disaster Management)

	CLASSIFICATION
	LE6

	SECTION
	Development

	REPORTS TO 
	First Secretary (Development & Economic) and Second Secretary (Development)


About The Department of Foreign Affairs and Trade
The role of the Department of Foreign Affairs and Trade (DFAT) is to advance the interests of Australia and Australians internationally.  This involves strengthening Australia’s security, enhancing Australia’s prosperity, delivering an effective and high-quality overseas aid program and helping Australian travellers and Australians overseas.  The department provides foreign, trade and development policy advice to the Australian Government.  DFAT also works with other Australian government agencies to drive coordination of Australia’s pursuit of global, regional and bilateral interests.
About the Australian High Commission
The Australian High Commission in Apia represents the Australian Government in its engagement with Samoa. Its responsibilities include managing the Australian Government’s development assistance in Samoa. Key areas of cooperation are education, health, social inclusion, infrastructure, public sector governance, civil society and private sector development. Australia’s development assistance priorities and projects are determined and delivered with Samoa’s leadership, and in line with the Australia-Samoa Bilateral Partnership Arrangement
About the position
The Program Manager will manage Australia’s investments in the infrastructure, climate and energy sectors. Responsibilities will include managing contracts associated with Australia’s construction of Samoa’s Legislative Assembly Office, and working closely with the regional Australian Infrastructure Financing Facility for the Pacific on any future infrastructure projects in Samoa. The role will also be the have responsibility for managing the Australia’s development assistance and policy engagement with the Government of Samoa on cybersecurity. .
Key responsibilities of the position include but are not limited to:
· Support the design and delivery of a new investment focused on climate change adaptation and supporting the renewable energy transition.  
· Manage the design, implementation and evaluation of Australian Government’s infrastructure investments in Samoa, including the Legislative Assembly Office.
· Oversee and manage Australia’s development assistance investments in cybersecurity, , including through coordination with Australian Government agencies in Canberra. 
· Oversee project designs, conduct procurements, manage contracts, manage budgets, write progress and evaluation reports, document risk management, and escalate matters of importance to management.
· Foster relationships with Government of Samoa and project stakeholders. 
· Ensure investments are managed in partnership with Government of Samoa officials through steering committees, sector coordination meetings and ongoing representation.
· Manage compliance with Australian Government development assistance good practice guidelines, including climate change integration, and social and environmental safeguards. 
· Work closely with the public diplomacy team to enhance the visibility and public profile of Australia’s infrastructure investments
· Contribute to and attend diplomatic functions, official events, and senior-level visits of officials and Ministers from Australia to Samoa.
· Support Australia’s High Commissioner with briefing, speechwriting and reporting.

Required Qualifications/Experience/or Skills -
· Tertiary qualifications and/or work experience in infrastructure, development assistance or other relevant fields.
· Highly developed project management skills, including project planning, financial management, contract management, and monitoring and evaluation.
· The ability to build effective working relationships with a diverse and cross-cultural set of stakeholders, and to support other team members.
· Highly developed and influential communication skills in English and Samoan languages (written and oral) that support decision-making, advocacy and partnerships.
· Demonstrated ability to independently make decisions, and progress work on complex and sensitive issues.
· Experience and understanding of the Samoan development context, including culture and governance.
· Desirable to have an unrestricted driver’s licence 

	Page 1 of 6OFFICIAL


OFFICIAL

Page 2 of 6OFFICIAL


image1.png




image2.png




